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Printable Checklists
Before the Visit
· Invite elected official via email or letter
· Confirm visit date, attendees, and preferences
· Choose a driver and route (for ride along) or set a site tour plan
· Conduct a safety inspection
· Prepare PPE for visitors (e.g., vest, gloves, glasses)
· Print handouts: company summary, CPA fact sheets
· Notify staff, prepare your team (share messaging, assign duties) and prep for photos

During the Visit
· Welcome and introduce your team
· Provide safety orientation (brief)
· Give overview of your operation
· Highlight propane’s community role
· Engage in casual Q&A
· Take photos (with permission)
· Share print materials

After the Visit
· Send a thank-you email to the elected official
· Post photos/story on social media with proper tags
· Share your recap with CPA (tammyhirsch@propane.ca)
· Debrief with your team
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